NIC

FAQ — How do | activate my NICPortal account?

You must have NICPortal activation code to activate your account. The
NICPortal activation code is simply a temporary password that must be changed
before you can log into the NICPortal.

Activation codes are created when a new account request is approved or when a
request to reset a password is made. Activation codes are system generated
and only sent by e-mail (Figure 1).

Date: Tue, 16 #ug 2005 14:30:01 -0500 [(COT)

From:  "NIC Portal Administration” <pbedker@fs.fed uss {5 Add to Address Baok

To: "Jane Dog" <jdoe@somewhere.org=

Subject: MWIC Portal Account Activation Code

Jane Doe,

Flease click the link below to activate your NIC Portal account:

hitp 412700 1/nicportalfaccount/act ivate. cim?action=processActivation&code=edch1 bcA0586CE4 177 acd3293d102
If you have problems with the above activation link, please go to:

http://127.0.0. 1/nicportal/account’activate.cfim

and enter your activation code:

edch1bcH0586c64 17167 acd399f3d102

Once your activation code has been accepted, you will be prompted to create a password to use when logging in to the NIC
Portal in the future. Your account activation will not be considered complete until you have selected a passwaord.

Flease nate: You must activate your account by YTE/2005 2:50 PM

If you have any guestions or concerns regarding access, please contact the NIC Portal Help Desk at nicportal@fs fed.us or
651-649-5243

Figure 1. Sample account activation e-mail with an account activation code.

To activate your account simply click on the link provided in your activation e-mail

or alternatively go to the following web address:
http://spfnic.fs.fed.us/nicportal/activate.cfm and enter your activation code when

asked.

You will be asked to enter and confirm a password that you would like to use to
access the NICPortal (Figure 2). Passwords must:

Be at least eight characters long.

Be no longer than 12 characters.

Contain at least one capital or one lower case letter.

Contain at least one number.

Contain at least one special character (i.e. not a letter or a number).
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Set Password

Enter a password for your account
and re-enter it to confirm yvour
* Confirm Password | password.

/‘ i &LCEII all figlds marked with a red asterisk (")

are required.

* password [

after completing the fields, please

click the Submit button to activate
Enter and Confirm your account with wour selected
Your Password password, Click the Cancel button if
you wish to cancel the account
activation process.

J |
&) Done [ ’7|. Intetnet 4

Figure 2. To activate your account you must enter and confirm the password that you
would like to use to access NICPortal.




